
WEB TUTORIALS 



Merchant Admin  
Change Password 



Merchant Account 

Select the “Merchant Account” button, “Merchant 
Account” in the top navigation bar or click on your 
user name in the upper right hand corner of the 
screen. 



Change Password 

Select “Change Password”. 



Change Password 

Enter your current password in the “Old 
Password” box. Enter your new password in 
the “New Password” box and then re-enter it in 
the “Verify Password” box.  Select ‘Change 
Password’.  

The password must be 6 characters long and requires 3 alpha characters and 3 numeric 
characters. Do not write down or share you password with anyone.  Note 



Select Other Menu Options 

Use the menu to view other Merchant 
Account information.  


